LPK FREELANCE DATABASE
PRIVACY POLICY

The LPK Freelance Database System (“System”) aadwvitbsite which allows you to access the System
(collectively “Site”) are owned by, licensed todaoperated by, Libby, Perszyk, Kathman, Inc., am@brporation
based in the United States of America, on its behatl on behalf of its affiliates in the United i§ohom,
Switzerland, Germany and China (collectively “LPKBy using the Site, you signify your assent te tRrivacy
Policy (the “Policy”). Please also review the LPKeElance Database User Agreement and Terms of“User(
Agreement”) located alttp://www.lpklive.com/freelance2/terms.pdfor defined terms referenced herein. LPK
reserves the right, in its sole discretion, to updm revise the Policy. Although, we may attenoptdtify you when
major changes are made to the Policy, you shouidgeally review the most up-to-date version. Yaentinued
use of the Site constitutes your consent to suah@és.

How we collect infor mation from you

LPK respects your privacy and is committed to poitg it. This Policy explains what information we
collect about you when you visit the Site and hoe andle such information. Information collectedyniee
retained as long as it is reasonably requiredtferpurposes for which it was collected. For allters, we collect
and store non-personally identifiable informatiomcluding, the name of the domain from which yowess the
internet, the IP address, the date and time yoeisadbe Site, browser type, pages you accessérk @ite, the links
you clicked, and the internet address of the wehsitich directed you to our site. Before permittyog to use the
Site, LPK may collect personally identifying infoation about you such as your Freelancer Detailmiend.ogin
Information, password, mailing address, social sgcunumber, email address, phone number, pageshpve
viewed, requested, or downloaded, links you clickad information necessary to complete paymensaetions.
Additionally, we may collect optional informatiof@ut you, such as your gender, your race, youtanyliservice,
and your disability for purposes of voluntary eqeaiployment opportunity surveys. We also colledbrimation
about your account transactions and your computether access device for fraud prevention purpd3esecting
the privacy of the very young is especially impottd=or that reason, we never collect or maintaformation at
our Site from those we actually know are underah®, no part of our Site is structured to attragbae under 13.

How we use cookies

When you access our Site, we, or companies wethiteack how our Site is used, may place small data
files called “cookies” on your computer. Cookieg &ites or pieces of information sent to your brews/hen you
visit a website, and you will find them at mosesitWe send a “session cookie,” also known as a-frevsistent
cookie” to your computer when you log into your @aat. This type of cookie helps us to recognize ijygou visit
multiple pages on the Site during the same sessmthat we do not have to ask you for your Logiforimation on
each page. Once you log out or close your browher,cookie expires and no longer has any effec.algo use
longer-lasting cookies known as “persistent codkiesother purposes such as to display your eawddress on the
Site’s sign-in form, so that you don’t have to petythe e-mail address each time you log in to yaegount.
Persistent cookies are stored on the hard driyewof computer and remain there until they expirgyar delete
them. You are free to decline the Site’s cookigsiir browser permits, but doing so may interfeith wour use of
our website.

How we protect and stor e per sonal infor mation

We store and process your information, both pelgoaad non-personally identifiable information oar
servers in the United States. We take appropria¢cergy measures to protect against unauthorizedsscto or
unauthorized alteration, disclosure or destructbrdata. These include internal reviews of our dagHection,
storage and processing practices and security mesasas well as physical security measures to gagedhst
unauthorized access to systems where we storenadidata. We protect the information by also udireyvalls and
data encryption. We authorize access to suchrrdton only for those employees, contractors anloes who
require it to fulfill their job responsibilities arontractual obligations to LPK or who need to knitw information
in order to operate, develop or improve our sesrvicBespite these actions, telecommunications artd da
communications networks and the internet may nosd®ure and connection to and transmission of dath
information over the internet and such facilitie®yides the opportunity for unauthorized accessdmputer



systems, networks, and all data stored thereiorimtion and data transmitted through the inteamek stored on
any equipment through which internet informatiortrensmitted may not remain confidential and LPKeslioot
make any representation or warranty regarding pyiveecurity, authenticity, non-corruption or daston of any
information.

How we use the per sonal infor mation we collect

We use the non-personally identifiable informatea collect to measure the number of visitors téedént
sections of the Site, to help us make the Site nuseful to visitors, to help diagnose problems, &mdelp
administer the Site. We may share this non-petlsoidantifiable information with our partners andndors so that
they too may understand how Site users, collegtivede areas of the Site. In order to access ttee Wiu are
required to be designated as an Authorized User. @unary purpose in collecting personally idersifie
information about you as an Authorized User is tovjgle you with a safe, smooth, efficient, and ooszed
experience. We may use your personally identifiaétfermation to: (a) provide services and supp(}; process
transactions and send notices about your transact{o) resolve disputes, pay fees and troubleghmiiems; (d)
prevent potentially prohibited or illegal activgi@nd to enforce the User Agreement; (d) customimsgsure, and
improve services, content and layout of the Sig;dompare information for accuracy and verify ithathird
parties. We may also use such information to @nyau about new Site announcements, enhancemedts a
general updates.

How we shareyour information with other parties

The Site is simply a portal which provides you wilie convenience of entering, accessing, and upyglati
your Freelancer Details. In order to provide yothvihe best possible experience, we have integthte&ite with
Linked Sites or have to share some or all of yarsgpnally identifiable and non-personally idenbf@information
with our vendors and contractors, including, but imaited to, our payment processors and our shigmarriers
(“Third Parties”). These Third Parties are not undeK’s control. The privacy policy of each of ti&ird Parties
may apply to you. We are not responsible for infation provided by you, or to you, by or to, anystichird
Parties. Accordingly, we strongly urge you to ré@elterms and conditions and privacy policies aheaf the Third
Parties. We may also share your personally idetdi information with: (a) third-parties to helptect and prevent
potentially illegal acts, violations of our polisiand breach of our agreements; (b) companiesvihatan to merge
with or be acquired by; (c) law enforcement, goweent officials, or other third parties when (1) are compelled
to do so by a subpoena, court order or similarllpgacedure, or (2) we need to do so to comply withlaw; or (d)
other third parties with your consent or directtordo so. LPK will not sell or rent any of yourrpenally or non-
personally identifiable information to third pagiexcept as otherwise provided in this Policy.

Questions
Please feel free to direct any questions, concerorements or complaints about this Privacy Polizy t

Lori , Haddle [LPK 19 Garfield Place, Cincinnati, Ohio 45202] or
by email to lori_haddle @ __Ipk .com
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